                                                             CHECKLIST
Please complete this checklist and send in with your application.  Refer to the application guidelines for instructions on preparing this grant application.

__     One original and 1 copy of grant included

Project Narrative:

    __ No more than 7 double space, numbered pages

Attachments:

    __ 8 pages or less

Cover Sheet:

    __ Project Summary

    __ Information box completed

    __ Signed

__     Evidence of Non Profit status for 2 years minimum

Budget:

     __ Budget form completed

     __ FTE provided

Program Narrative:

     __ Background need

     __ Recruitment

     __ Retention

     __ Eligibility Criteria

Program Objectives and Design:

     __ 3 hour minimum parent child interactive literacy activities

     __ Measurable objectives for adult literacy, children’s literacy, and parent-child 

          Interactive literacy activities

     __ Sample week outlined

Project Evaluation:

     __ Standardized tests and assessments described for all components

Community Partnerships:

     __ Describe collaborations
     __ Letters of support indicating level of commitment

__      Future funding plans

Staff Qualifications:

       __ Frequent staff meeting

       __ Resumes or job descriptions

       __ Staff development plan

Site:

       __ Letter of support if other site used

Budget:

       __ Specific details on proposed expenditures

       __ Submit budget on Budget Form provided, listing only the costs associated with

            the project

